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Date:	_____________________________________________________________	
 	
Name: ____________________________________________________________	

Address: __________________________________________________________

__________________________________________________________________			
Amount: ___________________________________________________________
[bookmark: _GoBack]**Please include receipts for any out-of-pocket expenses**

Program/Age Group: _________________________________________________		
		 
GL Acct Code: _____________________________________________________	

Purpose/Description: _________________________________________________

__________________________________________________________________

__________________________________________________________________	

                          
Make check payable to: 	______________________________________________

__________________________________________________________________


Instructions: ________________________________________________________

__________________________________________________________________

__________________________________________________________________	

 Approved by:  ___________________________________  Date: ____________
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